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ol 1 General guidelines
ASSOCIATE EDITOR’S ROLE

1. To lead the peer-review process (blind) from submission to review.
2. To make editorial decisions within the journal’s criteria.
3. To monitor reviewers and authors to comply with the timeline.

4. To guarantee the integrity of the peer-review process: ensure anonymity of reviewers
to the authors, avoid conflicts of interest, etc.

5. To manage 3 to 5 articles per year for the journal from the editorial assignment.
6. To communicate with all the participants by using the platform’s tools.

If you are not available, inform the Editors-in-Chief as soon as possible.

For any requests, contact the editorial staff of OENO One: editorialsecretary@oeno-one.eu
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Timeline, objectives and rules

At submission stage

After its submission, the article undergoes a preliminary analysis by the Editor-in-Chief (EiC)
in charge and an editorial analysis including journal’s guidelines compliancy, Plagiarism and Al
based-tools detection.

If the article is within the journal’s scopes, the EiCs assign an associate editor (AE) within 7 days.

The AEs reply to the EiCs within one week to accept or decline this role. In case of unavailability,
another AE will be assigned.

After accepting this role, the AEs make the first analysis to decide whether or not the article can
undergo the peer-review stage.

At review stage:

The AEs invite a minimum of two/three potential reviewers as soon as the article is sent to
review. A list of reviewers is available in the database.

Each reviewer has one week to reply to the invitation and three weeks to submit the review.

With any reply within one week, the OJS platform sends one automatic reminder. There are only 2
automatic reminders per round and reviewer (one for the request and one for the review).

If the invitations are overdue and no acceptance from at least two reviewers, more potential
reviewers have to be invited, until a minimum of two available reviewers per round.

If the review is overdue, the AEs send a reminder and contact the reviewers who have agreed,
or invite someone else. EiCs and Staff are here to assist in case of stuck review round.

In case of lack of reviewers

With a minimum of one positive review (acceptance, minor revision), the AEs can provide the
second review by themselve to make the editorial decision.

With a minimum of one negative review (decline), the AEs cannot decline the submission
because of the benefit of the doubt to the author. Another reviewer in the same field of expertise
has to do the second review.

In such a case, AEs are asked to be reactive to maintain reasonable delays upon editorial decisions.

Editorial decision

AE decisions need to be based on the scientific quality of the research presented in the article as
well as the originality and the interest of the topic.

Editorial decisions need to be made on a minimum of two reviews and justified to the authors.
If the authors miss details to proceed to revisions, the AE can develop the editorial decision.

The AEs have the power over editorial decisions for the articles they handle. However, they are
invited to contact the EiC in charge for a second opinion if they need it.

All articles are proofread by a native English copyeditor. IVES asks authors to pay attention to the
quality of the English language. Starting in 2021, fees due to the English correction exceeding 200
Euros will be charged to the authors.

Rules

As ambassadors of IVES, AEs are invited to the yearly editorial board meeting in order to
participate in the OENO One editorial policy. A remote training about the role is provided yearly.

For traceability, any correspondence has to be carried out through the OJS platform.
The EiCs recommend that the AEs handle 3 to 5 articles per year if possible.
Reviewers must be contacted at a reasonable frequency to not to overload any of them.

AEs can be dismissed or replaced if they do not respect a reasonable time for handling articles
they have accepted.

The identity of the reviewers is not revealed to the authors nor between reviewers.

The OENO One review form is designed to guarantee the anonymity between reviewers and
authors. The AE has the responsibility to ensure that all the documents sent to the authors are
anonymous or make it so if needed.

Any potential conflict of interest have to be disclosed any potential conflict to the EiC.
All participants of the editorial process have to respect the rules of ethical conducts of the journal.

AEs should be very strict on the issue of plagiarism. Please note that a preliminary detection of
plagiarism and use of Al based-tool detection is made at submission stage.

The whole editorial process is conducted under human supervision by the editors and staff with the
help of the OJS system tool and the Compilatio software.
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About Ethic, Plagiarism and Al detection

= All submissions undergo an editorial analysis conducted by the team and EiCs,
with the help of the Compilatio software.

The authors are asked to declare their use of Al-based tools with an ethical statement file and online submission
checklist.

This preliminary analysis is conducted by the staff and EiCs using the software and human interpretation of the
results. It includes guidelines compliance, plagiarism and Al-based tool detection in addition to the scientific
assessment.

The objective is to guarantee the originality, integrity and quality of the futures publications during all editorial
process.

Authors, reviewers and editors must make a personal and substantive contribution to the work submitted and
must not rely on generative Al as a substitute for their own work and judgement. Uploading any complete or partial
manuscript, revision, review report or related submission materials intended for OENO One to Al tools or platforms
that use user content to train or improve their models is not permitted.

= Comply with the rules of ethical conduct,
Available on the IVES website. More details are available on the website
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Before your AE assignment: plagiarism and Al detection at submission stage

v
v
v

V.

DETECTION

The Staff sends it to
the external software
for analysis.

The Editors-in-Chief
make their preliminary
scientific analysis.

SUBMISSION

Authors submit their
manuscript on the
OENO One platform
with their editorial
statement.

If the article can continue:

INTERPRETATION

The Staff reviews the
report and statement.
They share their findings
with the editors-in-chief.

Options for EiC
1) Contact the authors
2

)

) Rejection

3) Resubmission
)

DECISION

4) Continue as it is

In case of bad results,
the EiC decide
whether or not

the article continues.

-

An AE will be assigned.
The AE have access to the Al statement.
The detection results can be sent on request.
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Anonymity of the reviewers’files

As Associate Editor, you have to make sure that all
the documents sent to the authors remain anonymous
from reviewers’ names.

It means that reviewers’names do not appear in the
manuscript analysis or documents sent to the authors,
when you make your editorial decision for example.

How to ensure all files are anonymized?

The authors of the document :

- have deleted their names from the text

- do not add their name in the name of the file to upload

- have removed personal information from the file properties

7. Tips to remove personal information in the file:

Microsoft Word for Windows: - Microsoft Word for MacOS: - PDF:
1. Go to File, and select Info 1. Go to Tools 1. Go to File
2. Click on Check for Issues 2. Click Protect Document - 2. Select Properties
3. Click on Inspect Document 3. Select Remove personal information 3. Remove any name in the author field
4. In the Document Inspector dialog box, for this file on save 4. Click OK
select the checkboxes to choose the type : 4. Click OK and save the file R = e e

of hidden content to inspect.
5. Click Remove All

6. Click Close

7. Save the document
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About Special Issues

Every year, OENO One publishes 1 or 3 Special Issues in cooperation with some specific conferences.

The Editorial Board members can be invited to participate in a specific editorial process.

Please note that a special timeline will be used for special issue.

Beforehand the beginning of the editorial process, a ten-abstract shortlist is made upon applications for the
conference by the scientific committee and editors-in-chief.

The shortlisted articles undergo the regular peer-review process which is conducted by:
- the OENO One Editors-in-Chief,

- the Guest editors from the latter committee who act as Associate Editor,

- the Special reviewers who analyse the manuscript within a special timing.

=» If you have been assigned to a Special Issue:

Please contact the editorial staff and scientific committee
for specific instructions regarding the schedule and process.

10
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HOW TO USE THE PLATFORM

First step: accept or decline the role

The editorial follow-up of journal articles is handled online by the OJS platform. This
system allows for the centralisation of all decisions, file submissions and evaluations,
as well as communication between participants assigned to the article.

As an Associate Editor, you now have access to new features via your dashboard.

Find out how to get started and use the platform as an Associate Editor.

If you encounter any difficulties not explained in this guide, do not hesitate to contact the staff:
editorialsecretary@oeno-one.eu

11
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An article has been assigned to you

You have received by email a notification from OENO One with a link to the journal platform to invite you to be
Associate Editor for an article.

The link gives you access to the discussion: [OENO One] Associate editor: Editorial assignment =» Your assignment.

CERoNg,, T VAR i
You must inform your I 2=¥5ne - 7z 2R
editor Whether you Articles ~ About - Submit and review~ Members and partners ~ Help and contact~
accept or decline this (o iR
I'Ole by replying tO the Username
discussion. i

Password

v Password

Forgot your password?

@ Click on the link to log into K i
the platform, then access to
@ your dashboard m

12
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Finding your assignment

On your dashboard, you can find the article you've been assigned.
> Panel |)\/Ae[T:ITE: Current articles under editorial process assigned to you (as Associate editor, Reviewer, Author, etc.)
> Panel Archive: this panel includes past assignments, as well as the declined articles.

1. click on submission

P Click Help at any time to view :

Submissions help on your workspace. :

Statistics \ @ Archives © Help
Articles ’ 2
Editorial Activity . .
i My Assigned Q, | Search | T Filters H New Submission |

3 H 265 Test T

2 Submissi Vi w
DENO One Associate Editor Training: Training 8/11/2024 & |i|

ACCESS SUBMISSION
Click on View button
to access to the article 13

Find here the article
you have been assigned to
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Wo rkfl ow 8265 [ Test | OENO One Associate Editor Training: Training 8/11/2024
Workflow Publication

Editorial Stage Tab [ ——

Submission Review Cﬂpyiditing) Production
Click on each tab to k
access to the panel —

Submission Files

b [ 117124 | DENOOne_template_March_2023.doox

B 117125 | Template-Supplementary data OENO One.docx

Articles files

click on the green » @/ 117127 OENOOne-Test-Figuresi.png
link to download and
read the files

\ k| 117128 OENO One-Cover Letter template.docx

2. First step with the platform

7
Movemnber
2024

7
Movemnber
2024

7
Movermnber
2024

7
Movermnber
2024

Activity Log |) Library ‘

Activity Log

history of the

Click Help at any time to view article
help on this workspace. m
Article Accept and Skip Review Edltorlal
Decline Submission Decision
S eeeneeeereeeeseveete ~ buttons

Supplementary data .
Fe v Participants Assign

§ Journal manager

Figure (JPEG 300 DPI)  » o
. » Editorial team of OENO One
or table .
Editor in chief A .
: ssociate
Cover letter + » Name of EiC assigned

Editor Name

Associate editor

Download All Files E » Name of AE assigned

Discussion

Have discussion
with the participants
and read their

Pre-Review Discussions

Name

» [TEST] Associate editor: Editorial assignment

From

editorialteam
2024-11-07 01:47
PM

Author

—) Add discussion  : » Author Name

Last Reply

Replies Closed S

0 O

14

message
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> Awaited action: accept or decline the role by replying to the message

Click on the green link to access to the discussion | PevnioadAllfles

Pre-Review Discussions Add discussion

Name From Last Reply plies Closed

Institut des Sciences de la Vigne et du Vin - ISVWW
0 D 210, chemin de Leysotte CS 50008 33882 Villenave d'Ornon, France

»  [TEST] Associate editor: Editorial assignment editorialteam -
2024-11-07 01:47
Message *

PM
I hid B 7 Y LR P E &

Rey
[STAGING-3.3.0-15 OENO One] Associate editor: Editorial assignment x E nte r 0 u r re | (free teXt)
y ply -
Participants  Edit
Editorial team of OENO One (editorialteam)
Associate Editor (username)
Messages
Note From
Dear Associate Editor name editorialteam Attached File: Q Search Upload File Select Files
2026-02-26 11:22
The submission, "Test Formation Lauranne suivi: 24 octobre 2025" has been assigned AM .
to you for editorial processing in your role as Associate Editor. No Files
If you are unavailable to handle this submission, please let us know as soon as
possible. We kindly ask Associate Editors to accept or decline the assignment within

one week and to reach out to reviewers promptly. Keeping the review process timely

OENO One Editor-in-chief

logo-Oenoone-final.png

OENO One vine and wine open access journal Re p | y by Cl iCki n g 0 n th e
Published by the International Viticulture and Enology Society (IVES) button ((Add message)) Send your reply by Cl|ck|ng On Ok

Institut des Sciences de la Vigne et du Vin - ISVWW
210, chemin de Leysotte CS 50008 33882 Villenave d'Ornon, France

15
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To access to the editorial

———3  Add discussion

To add a discussion

Activity Log

! Library |

Activity Log

history of the

history of the article
Click on the button «Activity Log»

Activity Log & Notes

History Notes

article

The green arrows give access to
the email

Add discussion

Participants
[[] Usertest, Associate editor
1 Author name, author

Editorial team of OENO One, journal manager
] Editor-in Chief name, Editor in Chief

Subject *

x

select email recipients

@

fill in the fields

QENO One reguest

*

h & B 7 Y &

2 oo N

Create a discussiun‘

Date User Event
2024-11-07 Editorial team of Usertest (lau) was assigned to this submission as a Associate
OENO One editor.
2024-11-07 Editorial team of Notification sent to users.
OENQO One
Attached Files Q, Search | Upload File | Select Files
» 2024-11-07 Editorial team of An email has been sent: [STAGING-3.3.0-15 OENO One] Associate
OENO One editor: Editorial assignment Pl
2024-11-07 Editorial team of The metadata for file "OENO One-Cover Letter template.docx” a d d atta C h l I le nt
OENO One was edited by editorialteam. + tenates required fiek!
» 2024-11-07 Editorial team of Revision "OENO One-Cover Letter template.docx” was uploaded
OENO One for file 117128. Send the [nessage oK | Cancel
2024-11-07 Editorial team of The metadata for file "OENOOne-Test-FigureS1.png" was edited
OENO One by editorialteam. Pre-Review Discussions Order = Add discussion
Name From Last Reply Replies Closed
> 2024-11-07 Editorial team of Revision "OENOOne-Test-FigureS1.png” was uploaded for file + [TEST] Associate editor: Editorial assignment editorialteam . o o

OENO One

117127.

®

* OENO One request

2024-11-07 01:47
PM

16

editorialteam - o [}
2024-11-07 02:34
PM
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STEP 1

Decide to send to review or decline submission

1. Reply to the Editor-in-Chief whether you accept or not the role directly in the
message «Editorial assignment».

2. Ensure you have no conflicts of interest according to the rules of ethical conducts.
3. Read all the files submitted (article, cover letter, supplementary data, etc.)

4. If files are missing, ask for precisions to the authors before declining the submission
5. Make your first editorial decision with editorial decision buttons

The «Discussion» panel allows the Associate Editor to communicate with the author or with the
editorial team (i.e. to ask the author for some additional information).

17
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OPTION A: You decide to decline submission

You decide to reject the submission before the review process. An email will be sent to the author with your rejection reasons.
The submission will then be automatically archived.

® ® ®
v

A window appears with an automatic email:
0“"? 9 CIiCk On ((Send an email)) bOX- My Queue ws:s Unasslgned-i‘ AIIActIveﬂEr Archlve.s‘zis‘ © Help

- Add your rejection reasons in the content.
8325 Article test A ‘E‘ i

Accept and Skip Review Decline Submission x test viti section

HI Decline Submission I . 8324 Article test B r—
Send Email Test section Editor in chief a ‘wl‘ v
@ Send an email notification to the author{s): Author Test (Author) H

Archived Submissio Q  Search ‘ Y Filters H New Submission ‘

y data Partil:ipnnt: Assign () Do not send an email notification
o1 (v -
....... | mamanas hn & B F YU &£ 32 o 2 & &4
Dear Author Test [Author), . . .
O n th e rig ht CO I u m n , CI iCk On We have reached a decision regarding your submission "OENO One Associate Editor Training: Training It IS a rCh Ived a Uto matl Cal Iy'
. 8/11/2024" to STAGING-3.3.0-15 OENO One vine and wine - open access journal.
the blue action button:
Our decision is to: Decline submission H Explain the reasons

« DeCI i ne Su bm iSSion » We remain at your disposal for any further information,
Your AE work
H ‘ Record Editorial Decision [Cancel .
is done
18

- Click here to record the editorial decision
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OPTION B: You decide to send to review the article

3. Step 1: Submission stage

The submission is good enough to undergo peer-review. Move the submission on to the next stage to initiate the first round.

@

© Help

Send to Review

Accept and Skip Review

Decline Submission

y data Participants Assign

[EYTE TN |l mananar

On the right column, click on
the blue action button:

«Send to Review»

- A pop-up window appears.

@

Send to Review

Select files below to send them to the review stage.

Submission Files

’ | 117124 OENOOne_template_March_2023.doox

b @ | 117125 | Template-Supplementary data_OENO One.docx
’ [ | 117127 OENOOne-Test-FigureS1.png

v [# | 117128 | OENO One-Cover Letter template.docx

Q, Search Upload File

7
November
2024

7
November
2024

7
November
2024

7
November
2024

Article

supplementary
data

Figure (JPEG
300 DPL) or
table

Cover letter

4 >

Send to Review | Cancel

- Select the files to review

- Click on the button «Send to Review»

to record the editorial decision

®

e Associate Editor Training: Training 8/11/2024

Review Files Q Search = Upload/Select Files
» @ 117129 OENOOne_template_March_2023.docx ® Article
nnnnnnnn
» @ 17130 Template-Supplementary data OENO One.docx 7/ Supplementary data
emby
» B 117131 OENOOne-Test-FigureS1.png 7 Figure (JPEG 300 DPI)

Ly 117132 OENO One-Cover Letter template.docx
Noy
2024
Reviewers Add Reviewer

No Items

After clicking, the submission enters the
review stage round 1 (tab review, round 1).

The staff will inform the authors by
message about the status.
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STEP 2

Start the review process in blind type

1. Assign 2 or more reviewers: 2 reviews are needed to make an editorial decision.
2. Monitor the deadlines and send reminders to reviewers and authors if needed.
3. Make an editorial decision on the basis of two or more reviews and on authors’ revisions.

4. Explain each editorial decision by a text in the body of the automatic email
(your editor’s recommendation and the reviewers’ comments/forms).

f IMPORTANT h

You must ensure the anonymity of reviewers to guarantee the Blind type
- select the proper boxes during reviewers’ invitation

- anonymise the files before sending them to the authors

- do not have reviewers and authors in the same discussion )

@[>

o
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Workflow

Review status @

}

Revi Copyediting

®

Production

4. Step 2: Assign Reviewers

New Review Round button
To create a new round

cubmissi
Round 1 New Review Round <

Indicates the current
round of review and

the action you need

to take

Files to review

of review (assign same

| Round 1 Status

reviewers if possible)

Waiting for reviewers to be assigned.

—

Review Files

» [ 117133 | OENOOne_template_March_2023.docx

the selected files
from the submission

List of reviewers @

» & 117135 | OENOOne-Test-FigureS1.png

» @ 117136 | OENO One-Cover Letter template.docx

\[§

Reviewers

assign and follow
reviewers’ works

Discussions

\—

Revisions (clean copy of the revised manuscript + revised article (with changes highlighted) + response to reviewers

+ supp. data if available)

Communicate with
all the participants

Review Discussions @

Name

» @ 117134 | Template-Supplementary data_OENO One.docx

No Items

No Items

Q Search = Upload/Select Files

7
November
2024

7
November
2024

7
November
2024

7
November
2024

From

®

Editorial Decision
buttons

Request minor or major Revisions \

Accept Submission

Decline Submission

Supplementary data

Participants Assign

Journal manager

Figure (JPEG 300 DPI)
or table

> Editorial team of OENO One

Editor in chief

Add Reviewer

Cover letter » Name of EiC assigned

Associate editor

» Name of AE assigned
Add Revi (
Author

» Author Name

@ Authors’ revisions
The authors upload

—/
their revisions files
here if modifications

are required 21
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If a recommendation button is displayed instead of the 3 decision buttons, this is an IT error.

Please contact the editorial staff who will fix it.

Request minor or major Revisions

r L]
1 1

: Make Recommendation !

- —

L 4

Participants Decline Submission
Assign ~ Participants
Journal manager Assign
» Editorial team of OENO One Journal manager

* Editorial team of OENO One
Editor in chief

Editor in chief
» EiC name
» EiC name
Associate editor
Associate editor

*  AE name

»  AE name
Author Author
» Author name » Author name

22
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Assign reviewers - button «Add Reviewer»

The reviewer list registered in the OENO One system opens as a pop-up window. You have several options to proceed:

A - Select Reviewer: Enter the name in the «Search» toolbar and pick the registered reviewer from the list.

B - Enroll Existing User: Enroll an existing user as a reviewer if this person is not yet registered for this role.

C - Create New Reviewer: Use this button to create a new reviewer if the searched person is not in the journal database.
Z - Unlock: you can unlock a user with the role of Associate Editor or Editor-in-Chief to do a review on this article.

Add Reviewer X
Add Reviewer ) Reviewer research
Locate a Reviewer Q | Search Y Filters - -
_J find reviewers by keyword,
Reviewer name A name, field of expertise
Select Reviewer H@
0 Never assigned
Reviewer name B
@ This reviewer is locked because they have been assigned a role which allows them to view the author's identity. v DEAD LI N E REVI EWE RS
Anonymous peer review can not be guaranteed. Would you like to unlock this reviewer anyway? Unlock @

. . . 1 week to answer
Reviewer act|V|ty 1active A Reviewer name C to the review invitation
see details about the IVES Select Reviewer |
reviewer editorial activity 0 56 days aqo INTERNE IVES TEST 3 weeks to submit the review

and availabilities

Create New Reviewer Enroll Existing User 23
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Selected Reviewer
Reviewer name A Change
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4. Step 2: Assign Reviewers

A - Assign a reviewer from the list

select the proper invitation email X
=>» ending by «Round 1» for round 1
=>» ending by «Round 2 and more» for round 2, 3...

Choose a predefined message to use, or fill out the form below.

[STAGING-3.3.0-15 OENO One] Article review invitation v

Email to be sent to reviewer

Click on the blue menu and
select all the files to be reviewed

Close File Selection

hh i B 7 Y £ 2 o F B &

Dear NAME ,

This regards the manuscript "OENO One Associate Editor Training: Training 8/11/2024", which is under

automatic email : do not modify the gray text

consideration by STAGING-3.3.0-15 OENO One vine and wine - open access journal.

Following the review of the previous version of the manuscript, the authors have now submitted a revised
version of their paper. We would appreciate it if you could help evaluate it.

Guidelines:

1) Please, indicate if you accept or decline this invitation through the following link : https://oeno-

one.eu/login (do not reply to this e-mail) and select the submission. Whether you accept or not, a quick

answer to this invitation is important for the sake of a smooth reviewing process, please inform us as
soon as possible and in any case befor

2) If you accept the invitation you will access the submission on your dashboard and you will be able to

record your review and recommendation. The review itself is du

Files To Be Reviewed Q Search
> W 117133 7 Article
OENOOne_template_March_2023.docx November
2024
> @ | 117134  Template- 7 Supplementary
Supplementary data_OENO One.docx November data
2024
> @ | 117135 | OENOOne-Test- 7 Figure (JPEG
FigureS1.png November 300 DPI) or
2024 table
> @ | 117136 | OENO One-Cover Letter 7 Cover letter
template.docx November
2024
Review Type

(O Anonymous Reviewer/Anonymous Author

| ® Anonymous Reviewer/Disclosed Author

| «—— keep the type

O Open

Review Form 11 DO NOT SELECT FREE FORM !!
~ OENO One Review Form v

Send the InVItatlon H Add Reviewer Cancel
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B - Enroll a registered user as a reviewer C - Assign a new reviewer

Add Reviewer X Add Reviewer X

Locate a Reviewer n marcel enologﬁ x HY Filters ] Locate a Reviewer n marcel enologyl x HY Filters ]

No items found. No items found.

Create New Reviewell = Enroll Existing User

ﬂ Create New Reviewer | Enroll Existing User

Add Reviewer X Add Reviewer X

Back to Search search the user by name and select him mwwosearch  fill in all the fields (name, email and username) to

Enroll an Existing User as Reviewer Create New Reviewer create an account for the invited person.

‘ Reviewer v ‘ Name 25

Enroll the user with this reviewer user group * ‘ Marcel 4 ‘ ’ Enology Qo ‘
Given Name * Family Name

“ | Marcel Enology (Rewiewer@reviewer.com) | Username * Name
*

Search By Name ‘ marcelenology ‘ Suggest ‘ Marcel Q@ ‘
The username must contain only lowercase letters, Given Name *

Choose a predefined message to use, or fill out the form below. numbers, and hyphens/underscores. *

‘ [STAGING-3.3.0-15 OENO One] Article review invitation v ‘ I Marcel |
Email * username *

| marcelehology@gmail.com .

X Search By Name * be careful to fill in the second hidden
"""""""""""""""""""""" field proposed to get the green planet

1
i ‘Test Bug INVALD EMAIL (INVALID-reviewertoenroll@teststaging.com-INVALID-DEV) 1
1
1

. . Please check before creating a new profile that Then send the invitation
. « 1. the person you are inviting is not already in the list as described before Add Reviewer || Cancel
2. «INVALID EMAIL» is not included in the name/email
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STEP 3

Tracking the reviews

1. Monitor the reviewer deadlines and send reminders when it is required.

2. Once reviews are submitted, download and read the reviews.

3. Ensure the submitted reviews are completed, and request the completion if not.
4. Thank the reviewers and evaluate the work submitted (on time, accuracy, quality).

DEADLINE REVIEWERS

=» 1 week to answer to the review invitation IF OVERDUE =
= 3 weeks to submit the review Send reminders or invite someone else if
timeline is too over the deadline.
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Monitor the assigned reviewers

The Reviewers are now listed in the section «Reviewers». Buttons and mentions helps you to follow-up this stage.

Button to access details Name

Review Details: Give access to the Reviewers

review submitted. @N Slegienerd
. ame Reviewer

Email Reviewer: Send an email to

the reviewer. It will display only in Email Reviewer  Edit

Activity Log.

» Name Reviewer B
Edit: Access the review invitation
(dates, files to review, form, type).

Unassign Reviewer: * Name Reviewer©

Allows you to unassign the reviewer
who has accepted but not submitted

their review » Name Reviewer D

Cancel reviewer:
Allows you to remove the reviewer
who hasn'’t replied to the invitation.

History: Provides a history of the
reviewers actions

Workflow: reviewers panel

Status / Alert

{ Request Sent
i Response due: 2024-11-14

Cancel Reviewer History

Overdue
Response due: 2026-03-10

Review Submitted

Complete

Recommendation: Resubmit for
review (major modifications)

Type

Anonymous Reviewer/
Disclosed Author

Anonymous Reviewer/
Disclosed Author

Anonymous Reviewer/
Disclosed Author

Anonymous Reviewer/
Disclosed Author

Add Reviewer

Send

—e

Reminder

Read

Review

Thank
Reviewer
Revert

Decision

—o

—e

Follow-up actions

1/ Awaited review on time:
No action needed

2/ Overdue: Send reminders
with an automatic email when
response or review overdue

3/ New review submitted:
Access to the submitted form

4/ Complete:

You have confirmed the form
receipt and validated the
reviewer recommendation
which displays then.

Assess and thank reviewers

for their involvement.
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OENO One Review form

This form is a single structured and
integrated review document assessing
the scientific quality anonymously for the
authors.

Including :

1. Overview of the review

2. Ethic section

3. Comments to authors

4. Evaluation grid with targeted criteria
5. Comments to editors only

6. Recommendation to guide
your decision-making

7. Optional: open a discussion & upload
documents

8. Confirm receipt, thank reviewer and
assess the review

=» Part of the review form will be sent to the
author in the editorial decision emaiil

5. Step 3: Tracking reviews

Review Details: Title of the manuscript 3¢

Reviewer name A

Once this review has been read, press "Confirm" to indicate that the review process may proceed. If the reviewer has

submitted their review elsewhere, you may upload the file below and then press "Confirm" to proceed.

I Completed: 2026-06-02 10:30 AM

I Recommendation: Revisions required (minor modifications)

Ethic and review * ﬂ

This section cannot be viewed by authors or sent to them. See IVES' rules of ethical conducts for details.

I certify that I made a personal and substantive contribution to this review.

If I used artificial intelligence tools to assist with any part of this review, I have verified, edited and proofread the
content and remain fully responsible for the accuracy of the review.

I declare that I have no conflicts of interest in relation to this manuscript this review and that this review has
been conducted in accordance with the IVES rules of ethical conduct.

I confirm that any files uploaded in the "Upload" section had been properly anonymised.

For any complementary information for the editors or staff on this matter, please write it down here.
(Maximum 8000 words)

Lorem ipsum

Lorem ipsum dolor sit amet, consectetur adipiscing elit. In quis dolor non quam tincidunt pellentesque ut sit amet
massa. Orci varius natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Phasellus quis eros
varius, finibus nulla in, ultricies dui. Duis sit amet nisi quis velit facilisis semper. Maecenas ligula justo, dapibus ac
viverra ac, gravida non purus. Vivamus diam mi, accumsan ac vestibulum non, semper vel lectus. Pellentesque nec
rutrum liqula, eget mollis ante. Donec sed elit lacus. v

@) Review request sum-up
Title of the article reviewed

Name of reviewer

Instruction for AE for next steps

Review request status

Review request status

9 Ethical reviewer statement

Checklist and explanations to
understand how the review has
been conducted and ensure a
personal contribution.

=>» For any doubtful items,
contact the editorial team or the
EiC

= Not shared with the authors
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1. Overview and general recommendation *

Three introductory sentences:
1. This manuscript examines (TOPIC)
2. The authors investigate (RESEARCH QUESTION/HYPOTHESIS)
3. To address this, they use (METHODS/APPROACH)

Two sentences for your overall assessment:
1. The main strengths of the manuscript are (KEY STRENGTHS)
2. The main weaknesses of the manuscript are (KEY WEAKNESSES/LIMITATIONS)

Maximum 8000 words. This text may be included in message to the author.

Sed consectetur faucibus velit vitae auctor. Vivamus porttitor sapien id velit accumsan, at tincidunt leo faucibus.
Donec sit amet massa eget sapien vehicula blandit. Maecenas sed vehicula orci. Maecenas vitae mauris fringilla,
imperdiet diam et, pharetra velit. Quisque id bibendum nibh. Sed vitae turpis sit amet dui molestie consequat.
Suspendisse pharetra, diam at venenatis sollicitudin, tellus ex pharetra nisl, eu iaculis magna ante sit amet neque.
Sed suscipit felis dui, vel hendrerit turpis volutpat ac. Interdum et malesuada fames ac ante ipsum primis in
faucibus. Nam eu felis metus. Proin rhoncus rhoncus dui sed ullamcorper. V.

2. Specific comments *

Comments to authors should be numbered. Here are some examples of specific comments:

1. p. XX, line Y, unclear, please rephrase
2. p. ZZ, line W, this statement is not completely supported by experimental results

3. fig.1, please improve the figure/legend

Maximum 8000 words. This text may be included in the message to the author.

Quisque quis dictum ligula. Sed sed dolor lacus. Curabitur blandit luctus purus sed congue. Nullam a venenatis
orci. Integer pretium sit amet sem id euismod. Proin nec ante nec magna elementum feugiat sed at risus. Aliquam
pulvinar dapibus bibendum. Proin semper, ex nec mollis dictum, odio nibh mattis dolor, in lobortis metus urna at
risus. Curabitur hendrerit vehicula sollicitudin. Donec nec varius leo, nec mollis ligula. Nullam faucibus faucibus
posuere. Donec ante eros, semper eu metus id, vulputate vulputate enim. Maecenas pretium auctor felis vel varius.

Sed eleifend, auque in ultrices eleifend, ante leo aliguet libero, lacinia consectetur enim sapien in felis. Y

Comments that can be sent to author

9 Overview comments and detailed ones per line.

=>» The reviewers can provide the specific comments as a
commented manuscript with track changes.

5. Step 3: Tracking reviews

3. Evaluation grid
The following criteria will be evaluated using four rating levels: Excellent, Good, Satisfactory, Poor.

Evaluation grid and recommandation could be included in message to the author.

¢ Originality
» Accuracy and precision of the title
« Concision of the abstract in the language of the text

Evaluation items —Q
i e Relevance of methods to the objectives

Excellent 9 5 : v .
® Good » Pertinence of discussion and conclusion with the results
Satisfactory e Grammar and English language

Poor » Quality of tables and figures
« Selection and use of references (APA style)

o

Evaluation grid

Mandatory sections to
sent to the authors.

4. Your recommendation *

Accept Submission

@) Revisions required (minor modifications)
Resubmit for review (major modifications)
Decline with possibility to resubmit
Decline submission

Recommendation

Final assessment and
suggestion for editorial
decision

5. "Comments to the editors" report *

Reviewers are asked to briefly explain their decision to the editors. This part of the form is a confidential report and

will not be shared with the authors. Use the free text field to add any information they consider relevant.

Maximum 8000 words. This text won't be included in message to the author.

Quisque quis dictum ligula. Sed sed dolor lacus. Curabitur blandit luctus purus sed congue. Nullam a venenatis

orci. Integer pretium sit amet sem id euismod. Proin nec ante nec magna elementum feugiat sed at risus. Aliquam
pulvinar dapibus bibendum. Proin semper, ex nec mollis dictum, odio nibh mattis dolor, in lobortis metus urna at
risus. Curabitur hendrerit vehicula sollicitudin. Donec nec varius leo, nec mollis ligula. Nullam faucibus faucibus
posuere. Donec ante eros, semper eu metus id, vulputate vulputate enim. Maecenas pretium auctor felis vel varius.
Sed eleifend, auque in ultrices eleifend, ante leo aliquet libero, lacinia consectetur enim sapien in felis. A

Comments to editors
only

The reviewer explain the
recommendation made.

=> This part won’t be
shared to the authors
automatically.
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> Make sure that the review is complete

- all sections are completed
- ethic checklist is properly filled in
- check in discussion panel if the reviewer has

Additional comments

@

Option In this section, you must register your recommendation: this is the final mandatory step. This section also allows the

reviewers to add a file (Upload) or start a discussion with your editor (Review discussions). These are optional and

not mandatory.

- Upload document

- Discussion Reviewer files e submitted complementary information

¢ (B R RETENERATE e doo e =» Pink star means mandatory section
------------------------------------- ‘ ->» Assess the review, confirm and thank the review
g $ Registered Ceor st revr e | :“?Sin;'miw‘"(‘l,,"‘m"fm’ ) - Make sure that files uploaded are anonymous. If not,
recommendation Revisons required (minor modifications) || oenethpsty et do not send it to the authors. Copy/paste the content of

the document in a new anonymous file.

=» Once registered in the system, the form cannot be
modified.

Reviewer rating
Confi rm the recei pt Rate the quality of the review provided. This rating is not shared with the reviewer.
() No rating
O detriek
O *ak
(OF ¢ ¢ ¢
O%w
Ox%x

=» No downloading version form available.
The form is only available on OJS

=» Analyse and compare feedbacks to provide your
own decision to the author on the basis of 2 reviews.

Confirm Cancel

This anonymous rating is available for AE only, Confirm the receipt of the For any questions, contact the staff
on the reviewer profile (database list) at the review to end the request

moment of the invitation "Add reviewer"
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Reviews have been submitted

Once a reviewer has completed the review, an automatic notification email is sent to you.
The results and status are available on your dashboard (“My Queue” tab) with different message.

1 - Access and read the submitted review for the first time

Submissions
My Queue i ) Archives o Help
My Assigned Q  Search I Y Filters “ New Submission ‘

8265 Test secesecens :
number of Reviews : g4, §(o—\Re\,iew ;M

OENO One Associate Editor Training: Training 8/11/2024
submitted/invited :.........:

. b Newreviews have besn submited. T
¢ , ¢) ACCESS SUBMISSION
status of the review stage
31
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5. Step 3: Tracking reviews

@) Check the Review (REVIEW TAB)

Reviewers Add Reviewer
> Josephine Viticulture Review Submitted Anonymous Reviewer/ Read
Recommendation: Accept Disclosed Author
Submission Review
> Marcel Enology Request Sent Anonymous Reviewer/
Response due: 2024-11-14 Disclosed Author

click on «Read Review»

Review Details: Title of the manuscript x

Reviewer nameA read and compare comments
Once this review has been read, press "Confirm" to indicate that the rev

submitted their review elsewhere, you may upload the file below and th: between the 2 Or more revieWS
submitted to prepare your final
recommendation to authors

orci. Integer pretium sit amet sem id euismod. Proin nec ante nec magna elementum feugiat sed at risus. Aliquam

I Completed: 2026-06-02 10:30 AM

pulvinar dapibus bibendum. Proin semper, ex nec mollis dictum, odio nibh mattis dolor, in lobortis metus urna at
risus. Curabitur hendrerit vehicula sollicitudin. Donec nec varius leo, nec mollis ligula. Nullam faucibus faucibus
posuere. Donec ante eros, semper eu metus id, vulputate vulputate enim. Maecenas pretium auctor felis vel varius.

V.

Sed eleifend, auque in ultrices eleifend, ante leo aliquet libero, lacinia consectetur enim sapien in felis.

2. Evaluation orid Download the files by clicking
on the green link

Reviewer Files

Q Search Upload File

> @ ("e65342 REVIEWER A-TEST-file.docx 2June
2026

Read the review and download files 9 _)@ Assess and validate the review

Reviewer rating
Rate the quality of the review provided. This rating is not shared with the reviewer.

() No rating CIiCk the Chosen bOX

(@ ¢ 2.2 ¢

O%hkk
OR ¢ ¢ ¢
O%w
Ox

Click on the button

Thank the reviewers 6 ¢

click on «Thank Reviewer»

Reviewers Add Reviewer Auth
9 . : > Aut
> Josephine Viticulture Complete Anonymous Reviewer/ Thank
Recommendation: Accept Disclosed Author
Submission Reviewer
Revert
Decision
» Marcel Enology Request Sent Anonymous Reviewer/
Response due: 2024-11-14 Disclosed Author

.

If the review is uncomplete,
click on revert decision
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2 - Return on the Review

Reviewers Add Reviewer 3

1 ) » Reviewer A 2 click here Reviewer Thanked Anonymous Reviewer/ Revert . .
click on the Recommendation: See Comments Bl GEai Mt REE a «Review Details»

Decision .
green arrow window opens

Review Details Email Reviewer Edit Cancel Reviewer History Login As Editorial Notes

Review Details: Title of the manuscript X

* Reviewer B Request Declined Anonymous Reviewer/ Reviewer name A
K Once this review has been read, press "Confirm” to indicate that the review process may proceed. If the reviewer has
Dl SCI DSEd AUthor submitted their review elsewhere, you may upload the file below and then press "Confirm" to proceed.

I Completed: 2026-06-02 10:30 AM

» Reviewer C Reviewer Thanked Ananymous Reviewer/ Revert
Recommendation: See Comments Disclosed Author

I Recommendation: Revisions required (minor modifications)

Decision

Ethic and review *

This section cannot be viewed by authors or sent to them. See IVES' rules of ethical conducts for details.

Revisions (clean copy of the revised manuscript + revised article (with changes highlighted) + response to reviewers T ET—————

If1used artificial intelligence tools to assist with any part of this review, I have verified, edited and proofread the
content and remain fi sible for accuracy of the review.

rest in relation to this manuscript this review and that this review has
been conducted in accordance with the IVES rules of ethical conduct.

I confirm that any files uploaded in the "Upload" section had been properly anonymised.
- m— w— —

Do not forget to check

. . (delay, difficulties with reviewers availabilities,
the anonymity of the files

Alert the team and EiC if the article is stuck
@ no names, review uncomplete, etc)
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Review requests are overdue

One or no reviews has been submitted.
You have not received a response to your invitation.
The submission status indicates a delay on your dashboard.

=» Send reminders

The platform sends a single automatic reminder on the
current deadline (for unanswered invitations or unsubmitted
reviews).

After that, you can send a reminder manually by clicking the
button "send Reminder". A pop-up window will open with an
automated email that you can customise.

=> If you still have not received a response within one week,
please contact the staff or the EIC, or invite someone else.

Please note that a reviewer cannot be invited twice
for the same review round.

S le
0N

If someone has declined the invitation to review but
subsequently wishes to carry out the assessment, please
contact the staff. They will take care of the rest.

=» Send reminders

Submissions

My Queue ( 1 Archives o Help

My Assigned Q  Search Y Filters | New Submission

9711 Author name
Training Associate Editor 2026

A Areview is overdue. e a | e rt

813 o1 Review View | v

Reviewers Add Reviewer
» TEST AE Prod Reviewer Thanked Anonymous Revert
Recommendation: Reviewer/Disclosed
Revisions required Decision
(minor modifications) Author
> test reviewer prod Overdue Anonymous Send
Response due: Reviewer/Disclosed e
| t 2026-06-09 Reminder
a er Author
> TEST EiC Prod Overdue Anonymous send
Review due: Reviewer/Disclosed
2026-06-09 Reminder

Author
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Access to the submission with 2 roles

You are facing difficulties to find reviewers available.
You can do the role of reviewer only if: one positive review has been submitted and the EiC agreed that you do it.

When you have the two roles Associate Editor and Reviewer, you can access to the article by clicking on:

Vi ew b u ttO ] m Submissions

=» to access as a Reviewer St sy Queve (2) [ Aehivemre)

Articles

O Help

Editorial Activity

My Assigned Q  Search Y Filters H New Submission

Users
|

0000 Author et al.
Title article 805 ©1 (OReview ) View ~
. ~

A Areviewis overdue,

0000 Review Assignment 9
Title article : Title article Lorem ipsum

You have been assigned an editorial role for this submission. Would you ke to access the Editorial workflow?

ild you like to access thc* Editorial workflow? Click on the “View” button

Click on the green link « Editorial workflow » 35
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STEP 4

Make your editorial decision

1. Two or more reviews completed have been submitted.

2. Do your editor analysis:
read the reviews; compare the feedbacks; contact reviewers for details if needed; do

your own additional review; prepare your editor comments for the authors.
3. Make your editorial decision via the decision buttons (3 options).

4. Add the review to email.
5. Motivate your decision with your editor recommendation in the email body.

Request minor or major Revisions

(— Click on the chosen decision

Decline Submission
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Editorial decisions options

=>» The reviewers recommend to accept
the submission as it is.

The scientific content complies with the
quality and standards required by the
journal.

The manuscript will be sent to the
copyediting stage, to be prepared for
publication.

You work is done !

Decline the submission

=>» The review trend advises to reject.

The submission will be moved to the
Archives.

Decline with possibility to resubmit:

The submission doesn't comply with

our standard (timeline, scope, scientific
quality) but have potential for publication.
You can recommend to make a
resubmission to our journal.

Decline:

The submission has not passed peer
review and is unsuitable for further
consideration.

=» The review trend recommends
revisions.

The submission remains under review tab.
Minor revisions:

The manuscript needs slight revisions,
without undergoing another round.

Major modifications:

The manuscript requires thorough
changes for scientific matters, structure
and content.

The revisions must undergo another round
of review once they will be submitted.

Do not forget to check
the anonymity of the files

B
L

In case of file anonymity lack, you
can merge files into a brand new
anonymous single one.

B
=l

For scientific advice, contact EiC

For OJS questions, contact staff
37
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Your AE work

is done

Decline Submission b4

@ click the box "Send an email" Do not put reviewers in copy
Send Email

@ Send an email notification to the author(s): Laurianne Calamy (Author) The Staff WI” ta ke over.
————bunutsend-amremaitmotification

h & B 7 Y &£ 2 o 3 W& 4 Send a copy of this email notification by BCC to the following reviewers. This will reveal the author's identity to the
reviewers.
Dear (Author), U ReviewerA
| Reviewer B
We have reached a decision regarding your submission "Tltle|" to OENO One vine and wine - open access A .
journal Select review files to share with the author(s) Q, Search | Upload File
Decision: Your manuscript has been declined following the peer-review process. . W 165328 REVIEWER A-TEST-file.docx 2 June Article
s e 2026
: Details of the decision: M t t d ..
[For editors: explain here the reasons behind your decision] ouvate you raecision 4 @ 165329 Uploaded file from Associate Editor ocx 2 June Cover letter

feeernnes in the email body 2026
We remain at your disposal for any further information, ﬁ

Select Library Files to attach

Regards,

%. + Add review to email (mandatory) ) Record Editorial Decision | Cancel

® ® ®

Add the review forms Add the review Record step 1
to the emall attachments to the email editorial decision
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Accept Submission x Accept submission  Select the final version you accept
Send Email _ . . to send to copyediting (clean copy)
| @® send an email notiﬁ?atior'l to the author(s): Laurianne Calamy (Author) @ C||Ck the box Send an ema|| Select the files you would like to forward to the Copyediting stage.

h iy B 7 U L 22 o 3 & & Revisions (clean copy of the revised manuscript + revised article (with changes highlighted) +

response to reviewers + supp. data if available)

Dear (Author),
Q Search
We have reached a decision regarding your submission to OENO One vine and wine - open access journal.
Your manuscript "TITLE OF ARTICLE" has been accepted. It will be sent to copyediting* and will be published [ 149419 {OENOOne_template_March_2023-0OTH.docx 2 June Article
in OENO One, vine and wine open access journal. 2026
@ Details of the decision: Motivate your decision Send to COpyediting Stage
i [For editors: explain here the reasons behind your decision] N the emal | bOdy

We remain at your disposal for any questions, @ ) Previous: Author Notification Cancel
—> Add the
review forms

In this window, only the revisions files displays.

to the email
f::i:vjecr?:yofthusemall notification by BCC to the following reviewers. This will reveal the author's identity to the 9 Contact the Staﬁ: and |ndlcate the f|le name Of
S revener? @ Do not put reviewers in copy version accepted:
Select review files to share with the author(s) Q Search Upload File . If yOU accept the Sme|SS|On WlthOUt I'eVISIOﬂS

> B | 165328  REVIEWER A-TEST-file.docx 2June  Article Add the review if there are no files in "Copyediting draft"

2026 attachments to
. A the email

> # 165329 Uploaded file from Associate Editor ocx 2 June Cover letter
2026

- ' Record step 1 Your AE work

Next: Select Files for Copyediting | Cancel H H P . 39
@ —> editorial decision is done



https://oeno-one.eu/

iVES 8e§w§e8 ne

= STEP 1 : Select the type of revisions

6. Step 4: Request revisions

.................................> 9 STEP 2 :Add reviews to email .................................>

Request minor or major Revisions X

Require New Review Round
@ Revisions will not be subject to a new round of peer reviews (minor revisions).

Select if you require

Minor or Major revisions.
The automatic email will adapt
the instructions (type, timeline)

(' Revisions will be subject to a new round of peer reviews (major revisions).

nd Email
@ “send an email notification to the author(s): Laurianne Calamy (Author)
() Doot send an email notification

Db BV Y PR oHm

Dear (Author),

We have reached a detision regarding your submission "Title of the Article" to OENO One vine and wine -

open access journal.

Your manuscript needs somg

o continue its editorial process.

Add your own editor
9 comments in the body of

_— the email (mandatory)
This is crucial to guide authors to
proceed their revisions.

1. Details of the decision:

[For editors: explain here the r behind your decision]

2. Instructions for submitting revisions:

To submit a revised manuscript, upload your revised submission to the st
one.eu/authorDashboard/submission/10180 and include the following items (revisions section):

* Response to reviewers: Address the specific points made by each reviewer. Include your responses

article is accepted, rejected, or sent for another round of review.

Looking forward to receive your revised manuscript,

Best regards

+ Add review to email (mandatory) _

Cand tn Raviaware

Once your revisions have been received, the Associate Editor will analyse them. You will be notified if the |

Once your revisions have been received, the Associate Editor will analyse them. You will b notified if the
article is accepted, rejected, or sent for another round of review.

Looking forward to receive your revised manuscript,

Best regards

Reviewer A:
Recommendation: Revisions required (minor modifications)

1. Overview and general recommendation

Sed consectetur faucibus velit vitae auctor. Vivamus porttitor sapien id velit accumsan, at
tincidunt leo faucibus. Donec sit amet massa eget sapien vehicula blandit. Maecenas sed
vehicula orci. Maecenas vitae mauris fringilla, imperdiet diam et, pharetra velit. Quisque id
bibendum nibh. Sed vitae turpis sit amet dui molestie consequat. Suspendisse pharetra, diam at
venenatis sollicitudin, tellus ex pharetra nisl, eu iaculis magna ante sit amet neque. Sed suscipit
felis dui, vel hendrerit turpis volutpat ac. Interdum et malesuada fames ac ante ipsum primis in

3. Evaluation grid
3.1. Originality

Good

3.2. Accuracy and precision of the title

4. Your recommendation

Revisions required (minor modifications)

Reviewer B:
Recommendation: Revisions required (minor modifications)

+ Add review to email (mandatory)

Send to Reviewers

D sl 3)

Click to add review
forms to the email
(mandatory)

This is crucial to guide
authors to proceed their
revisions.

The review forms will display

after the signature email, at
the bottom of the email.
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+ Add review to email (mandatory)

DO nOt pUt reV|eW6rS In Copy 6 Send f thi: il notification by BCC to the followi i This will | thi thor's identity to th Do nOt forge-t to che(:k-
The Staﬁ Wi” take over r:‘ll':e;e(;l:)yO Is email notification by 0 the Tollowing reviewers. Is will reveal e author's iden Ity 0 the the anonymlty of the flles
’ [} Reviewer A
The reviewers are: - ReviewerB
- notified by email for final decision . _ (@  Select the files to complete your
(accept or deCllne) Select review files to share with the author(s) Q Search| Upload File recommendatlon If needed
- Cance”ed or UnaSSIgned When a » O @ 165328 OENOONe_template_March_2023-OTH.docx 2June Article .
revision decision is made, only for 2026 . . . .
WhOITI are Overdue at the moment > @ 165329 OENO One-Cover Letter template.docx 2June Cover letter 5 SeleCt the reviewers flles already n the IISt
of the decision 2026 It will be available as attachments email and
’ » 165330 2025-11-21_OENOOne_template_Article_ 2june  Other on the author dashboard.
Al_Statement_VF.pdf 2026
O (Bl eempl fureies o 6. upload your own files. It will be sent as
table attachments to the decision email but not
» @ 165332 Template-Supplementary data_july2023.docx 2 )une Supplementary upload on the authOI’ daShboaI’d
2026 data
» [ H OENOOne-Test-TableS2.xlIsx 2 June Supplementa . .
t e e . , = You can merge all the reviews files to
. B tesu2 REVIEWER ATEST-fle.docx 2june . - one single PDF anonymised to ensure
o—» e anonymity
4 @ 165343 Uploaded file from Associate Editor post 23 Other
reviewform.docx June
2026
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000000000000000000 -> 9 STEP 4 : Ensure deCiSion haS been registered .0000000000000000000..........‘................tooooooooooccooooos

Your decision has been sent to the author. V

Email and decision must display in the Activity Log, "History" list.
Check if your email and decision are consistent with your choice. If something

went wrong, contact the staff. The attachments registered display in the list. For nOW, Wa|t nNowW for
1-Click on Activity Log button a Uth OrS reVI S I O nS !
‘ » 2- Select the requesting email.
s ary { 3-Thus, click on the green arrow and view to access to the body of the email. > Check the revisions section according to the

4-The email opens in a pop-up window. timeline.

=> If you have any doubt regarding attachments, contact the staff > Revisions: 3 weeks = minor / 2 months = major

Activity Log & Notes x =>» Reply to authors requests post decision if needed
History | Notes 0 Help = For Major modifications, DO NOT CLICK on "New
review round" before the submissions of the author
pere veer Frent revisions. Otherwise, the authors couldn't access to
View email: copy of v 2026-06-02 :‘;smogate Editor An email has been sent: [OENO One] Editor Decision (minor the revision Section_
.. . difications)
your decision email modiications
View Email ]
Decision
> 2026-06-02 Editorial team of An email has been sent: [OENO One] Soumission en attente de registered Fo r a ny p ro b Ie m co ntaCt th e Staff !
OENO One modifications mineures / Minor revisions required @
2026-06-02 Associate Editor The metadata for file "My Editors comments.docx”was edited
Download: copy of il Py Associte Edtorname. . © Attachment \, J
attaChmentS sent v 2026-06-02 Associate Editor Revision "My Editors comments.docx" was uploaded for file registered
Download hame 165343.
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STEP 5

Authors revisions and final decision

1. Track authors revisions.
2. Send reminders to the authors if needed.

3. When the authors have submitted their revisions, check the conformity of the revisions.
Make sure all the files required in the list have been submitted.

4. Make your editorial decision within 1 week: final decision (accept or decline) or
send it to another round for review.

Compulsory revised files to submit by the authors are: clean copy, revised article with
highlighted changes, response to reviewer, and if occured supplementary data revised.
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Revisions have been submitted

' . . . .
YO uverece |Ved an Otlfl Catl on by emal I ' Revisions (clean copy of the revised manuscript + revised article (with changes highlighted) + response to

reviewers + supp. data if available)

Go on your dashboard and access to submission.

Q Search | Upload File

Go to Revisions panel in the current round. » (8 117139 OFNOOetemplate March 2073 OTH.dock <gfms 7 Artcle

. . November
Click on the green link to download and read the 2024
revisions.

Decline the submission

Make yQur decision =>» The revisions are not satisfactory at all. = The revisions is compliant.
Decline: |t moves to Archive. Send the submission to copyediting stage.
. . =>» The revisions are not sufficient and still
. . need huge revisions, but the manuscript has Another round of review

potential for publication.

If revisions are uncomplete and miss  pecline with possibility to resubmit:
editorial rules (not scientific matter),

you can request a new version of the
revisions in the same round (without
creating a new round of review)

=>» You need the reviewer's opinions

before making your final decision
Suggest to the author to resubmit the improved  (accept or decline).

version as new submission according to new
recommendations, and indicating the editorial
context to assign the same editors.

Create a new round of review.
Invite the same reviewers as for round 1.
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Workflow Publication

Sending to Review e T et e

Create a new round of review (Round 2) [ wmesom

Round 1 Status
Submission has been resubmitted for another review round.

You have received the revised manuscript
@ from the authOI’S Review Flles | Q search tfploadISelenFiles .
> The documents are uploaded in the panel T

«Revisions» o ]| ™

Jou
r ] Request Declined Anonymous Reviewer/
" Review Submitted Anorymaus Reviewer/ Read
Recommendation: Revisions Disclosed Author
Required Review

You would like to start a new round of review : (
. . Revisions (clean copy of the revised manuscript + revised article (with changes highlighted) + response to reviewers
click on tab «New Review Round» «sup.dta o]

Q Search = Upload File

@ Workfl Publication * [ 106721 Revised_manuscript_CleanCopy_19April2024.docx 23 April Article

Click here and
follow the same

Submission Review cowedlting Production » @ 106723 Response to Reviewer B comments 23 April Response to reviewers

process used for

th e fi rSt ro u n d * | [@ 106724 Response to Reviewer E-Comments.docx 23 April Response to reviewers
Round 1 _ New Review Round ’ ( o
See page 23 Review Discussions

Name From Last Reply

* [ 106722 Revised_manuscript_Markup_19April2024.docx 23 April Revised Article (with
2024 changes highlighted)
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STEP 6

After the final decision

You have made your final decision (accepted or declined).

Here are final instructions for Associate editors regarding specific cases after the peer-
review process which need your opinion.
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8265 / Test /| OENO One Associate Editor Tfaining: Training 8/11/2024 ‘ Preview || Activity Log H Library ‘

Congratulations! . ...

Your work as Associate Editor is done!

Submission Review Copyediting Production O Help

The editorial staff will take care of the
CO pyed iti n g a n d P rOd u Cti O n Stag e . :::::c;:lof:r your contribution. Please inform the editorial secretary about your decision through the "Copyediting discussions box". The team will take care of the copyediting

. . . . and production (do not click on "Send To Production").
You will be notified when the article is
published online by the staff.

> @ 117140 OENOOne_template_March_2023-OTH.docx 7 Article Pa rticip ants Assign
/ \ November
. . 2024

For any editorial doubt, Journal manager

¢ d b Add di ; » Editorial team of OENO One

H H H opyediting Discussions scussion

= contact the Editor-in-Chief Editor in chief

Name From Last Reply Replies Closed

No It » Name of EiC assigned
0 items

Associate editor

For any technical doubt with the platform,

Copyedited Q, Search Upload/Select Files » Name of AE assigned

= contact the Editorial staff at: Author

editorialsecretary@oeno-one.eu - AutrorName
\ J
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Copyediting and Production stage

Data values and text cannot be changed once the article has completed the review process (accepted by the
Associate Editor).

The text may not be rewritten once the author has accepted the copyedited version from the translator.
However, a tolerance is accepted for very minor changes to the form of the text.

If the author notice any substantive errors in the text at the copyediting or production stage, he/she can
contact the associate editor in charge. If these are found to be affecting the article, the article will have to be
resubmitted and go through the peer-review process again.
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Thank you

for your involvement in the OENO One Journal

Associate Editor guidelines - July 2026

www.oeno-one.eu
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